1

PaccmoTpeHno Ha 001iemM coOpaHuu TPyI0BOTO ) / YTBepxkaaro

KOJIIEKTUBA H.o.z[plpe«:réj Lfee/a— | H Ilnnkosa

ITporoxon Ne 2 ot 26.12.2019r. Ipukas Ne 01-06/144 ot 26.12.2019r.
IHonoxenne

00 2JIEKTPOHHOM JTHEeBHUKE
1. O0uue mos10:xkeHUs

1.1. Hacrosmee [Tonoxxenue pazpadborano B coorBercTBuu ¢ denepanbHoro 3akona «006
obpaszoBanuu B Poccuiickori ®eneparun»y @3 Ne 273 ot 29.12.2012, denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mnepcoHaJIbHBIX JNaHHBIX», PenepanbHbIM 3akoHOM 0T 27.07.2010 Ne
210-®3 «OO6 opraHuzanuu NPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT»,
[TocranoBnennem I[lpaBurenscrBa SfpocmaBckoit obmactu ot 11.05.2012 Ne 421-m «O06
yrBepxkaeHun [lnana mepexona Ha MPENOCTaBICHHWE B DJIEKTPOHHOM BHJIE TOCYIapCTBEHHBIX,
MYHUIIMIIATBHBIX ¥ MUHBIX YCIYT U MPU3HAHUM YTPATUBIIUM CHIIy NMOocTaHOBiIeHUs [IpaBuTenbcTBa
obnactu ot 18.04.2011 Ne 268-n», [Ipukazom aenapramenta oOpa3zoBaHus SpociaaBckoil obiactu
ot 16.10.2012 Ne 508/01-03 «O06 yrBepxaenuu [lopsiaka mpenocTaBieHus: YCIyrd B JIEKTPOHHON
dbopme».

1.2. Hacrosmee Ilonoxkenne 00 2ieKTpoHHOM JaHeBHUKE (mamee — IlomokeHue)
OmnpelensieT IMOCIEAOBAaTEIbHOCTh W CPOKM JEHCTBHM, IOPSNOK B3aUMOACUCTBUS MEXAY
y4acTHUKaMU 00pa30BaTebHOTO MPOIlecca, CBA3AHHbBIE C OKa3aHUEM B AJIEKTPOHHOU (hopMe ycIayru
IO MPEIOCTaBICHUIO0 MH(POPMAIMU 00 yCIeBaeMOCTH OOYyYaroIuXcs ¢ MOMOIIbIO 3JIEKTPOHHOIO
JTHEBHMKA B CTPYKTYpHOM mojapasnenenuu lllkona nucranimonHoro obydenus (manee — Illkoma)
roCy/IapCTBEHHOr0 00111€00pa3oBaTebHOIO yupexaeHus SpocnaBckoit obnactu «LlenTp momomin
JIeTsM» (nanee — YupexkJieHue).

1.3. [Tonoxenue o0sA3aTeNbHO IS UCIIOJHEHUSI BCEMH YYacTHMKaMHU 00pa30BaTeilbHOTO
nporecca, K KOTOPBIM OTHOCATCS aJAMUHUCTpAlMs, Y4YUTENs, METOAUCTBI, HPOTPaMMUCTBHI,
oOyyJaronuecs U uX poauTeNn (3aKOHHBIC MTPEIACTABUTEIH ).

1.4. KoHeuHBIM pe3ynbTaToM MPENOCTaBICHUS YCIYTH SIBISETCS TPEIOCTaBIICHHE
UHpOpPMALlUM O TEKylleH, MPOMEXKYTOUHOM H UTOrOBOM YCIIEBA€MOCTH OOY4arolIerocs.
WNudopmanus npeaocTaBiaseTcs B 3IEKTPOHHOM JIHEBHUKE.

1.5. DONEKTPOHHBIM JTHEBHUK — 3TO MPOrpaMMHOE O0OecledeHHe WM DJIEKTPOHHBIH
cepBHC, 00OecrneynBarolue B 3JEKTPOHHOM BUjie THGOPMUPOBAHNE 00YUAIOIIUXCS U UX POJUTENEH

(3aKOHHBIX MPEACTABUTENCH) O XO/Ie U pe3yibTaTax y4eOHOTo mporiecca.



2. JTanbl OKa3aHMUs yCJIYTH

2.1. 3asBneHMe Ha IPEIOCTABIEHUE YCIYTH.

2.1.1. IIpenocTaBiieHUe yCIyry OCYIIECTBISIETCS 110 3asBJICHUIO.

3asgBUTENIEM SBISIETCS POJOUTENb (3aKOHHBIM IpeNcTaBUTENb) OOyvarolmierocs, a Io
JOCTH>KEHUH Bo3pacTta 14 net — cam 00yJaronuiics.

2.1.2. 1511 nOAy4YEHUsl YCIYTH 3asSBUTEI0 HEOOXOIMMO MPEJOCTABHUTD:

- 3asdBJCHME, 3alOJIHEHHOE poJauTeNeM (3aKOHHBIM IpEACTaBUTENEM) JIMOO caMuUM
00ydJaronmMmces;

- IOKyMEHT, yJIOCTOBEPSIOLINI JINYHOCTh 3aBUTEIISL.
dopma 3asBICHHUS HA TPEAOCTABICHHE YCIYTM HAXOIUTCS B MH(OpMamoHHO-00pa30BaTeIbHON
cpene IlIkonbl qucrannnonHoro ooyuenus - http://cpd.yaroslavl.ru:84.

2.1.3. 3asBieHue MoxxeT ObITh ogaHo JnyHo B IlIkony no aapecy: 150031, r. SIpocnasis, yi.
Onoctu, 1. 15.

2.1.4. 3asBrneHue MOXKeET ObITh MTOJAHO B AJIEKTPOHHOU popme:

- yTeM HarpaBJieHHs Ha AeKTpoHHBbIH anpec Llkomsr: shdo2010@mail.ru;

- HETIOCPEICTBEHHO KJIACCHOMY PYKOBOJIUTENIO uepe3 Skype;

- mocpencTBoM deaepanbHOM TrocylIapcTBEHHOW HH(OpMaMOHHOM cucteMbl «EauHbIi
HOPTaJ TOCYIAPCTBEHHBIX U MYHUIIUITATBHBIX YCIyT (QyHKIMIA) Mo aapecy: Www.gosuslugi.ru.

2.2. IlpuHsTHE U pETUCTpALIUS 3asIBICHHUSL.

2.2.1. 3asBnenne nmpuHUMAaeTCcs padoTHUKOM [IIKOJbI, BRIMOTHSAIOMMUM (YHKIUIO OTepaTopa
b0 KJIaCCHBIM PYKOBOAMTENEM. B ciiydae mpuHSATHS 3asBICHHS KJIACCHBIM PYKOBOAMTEIEM, OH
NIEPEAET 3asBJICHUE OIEPATOPYy.

2.2.2. llpu npunstuu 3asBiaeHus padboTHuk [1Ikomnbl, BRIMOTHSOMMN (QYHKIIUIO omeparopa,
BBITOJIHSET CIAEAYIOUINEe QYHKIINU:

- IPUHUMAET 3asBIICHHUE;

- IPOBEpPSIET MPABUILHOCTh 3aIIOTHEHUS 3asBICHUS 3asBUTEIIEM;

- pETUCTPUPYET  TPHUHATBIE  JOKYMEHTBI B  JKypHaje€  PETUCTpalluu  3asBICHHUI
(ITpunoxenue Ne 1);

- ”HPOPMHUPYET 3asBUTENS O TOM, YTO €ro JOKYMEHTHl B 3JIEKTPOHHOM BHUJE HPHUHSTHI,
cooOIIaeT CpPOKM IMOJNyYeHHs] YYETHBIX 3aluce J0CTyma K JIIEKTPOHHOMY JIHEBHUKY WIIU
UH(GOPMHUPYET O HATMYUU OCHOBAHUH JIJIsl OTKa3a B MPUEME IOKYMEHTOB C YKa3aHHUEM MPUYHH;

- IPOBEPSET HAIWYHUE B JJUYHOM Jieje 00ydaromerocs KOMuu JOKYMEHTa, yIOCTOBEPSIOIIETO
JUYHOCTb, U CBEPSIET €0 C IOKYMEHTOM, IPEIbSIBICHHBIM 3asBUTEIIEM;

- IPUKJIA/IbIBAET 3asIBJICHUE K TUYHOMY JEITy.

2.2.3. OnepaTop Ha3HAYaETCs MPUKA30M JUPEKTOpa Y UpekICHHs.
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2.2.4. Cpok perucTpaluu U pacCMOTPEHHUS 3asIBICHUS O MPEAOCTABICHUH YCIYTU COCTABIISAET
2 pabouux JHs.

2.3. OCHOBaHUAMM Ul OTKa3a B IpUEME JOKYMEHTOB OT 3asiBUTENIS SIBJISAIOTCS:

- IPEeI0OCTABJICHNE HETIOJIHOTO [TaKeTa JOKYMEHTOB;

- HAJIMYME B [IPEIOCTABJIEHHBIX JJOKYMEHTaX HEJOCTOBEPHBIX CBEICHMIA;

- TUI0, B OTHOUICHWH KOTOPOTO 3arpamuBaercs MH(popMarus, He SBISeTcs 00ydJarommmes
[IxoJbI.

2.4. ITonydyeHue y4eTHOM 3aMUCH 3asIBUTEIIEM.

2.4.1. B ykazaHHble CpokH 3asBuUTeNb oOpamaerca B lllkomy k OmnepaTopy Ui MOJTYYCHHS
YUETHOM 3alKCH K 3JIEKTPOHHOMY JIHEBHHUKY.

2.4.2. Oneparop, OTBETCTBEHHBIH 3a BblJauy YUETHBIX 3alIUCEN K AIEKTPOHHOMY JIHEBHUKY:

- yCTaHaBJIMBAET JIMYHOCTD 3asBUTEIIS (IIPOBEPSIET JOKYMEHT, YAOCTOBEPSIIOILUI JINYHOCTD);

- CBepsIeT JOKYMEHTBI, IIOJJaHHbIE B JIEKTPOHHOHN (pOpMe ¢ OpUTHHATIaMH;

- B Cllydyae €cClid BC€ JOKYMEHTHI O(OpMIICHBI NMPAaBUJIBHO, BBIJACT 3asBUTEIIO YUYETHYIO
3aMMch JUIsl 1OCTyNa K 3JIEKTPOHHOMY JHEBHUKY.

2.4.3. Cpok BbIIa4M YYETHOH 3aIKcy cOCTaBisieT He Oonee 30 MUHYT.

2.4.4. Bpinaua 3asBUTENSIM YUYETHBIX 3alMceil Ui OCTyna K 3JEKTPOHHOMY THEBHMKY - 2
paboyux JHS ¢ MOMEHTA OCTYIUIEHUS 3asBJICHUS.

2.5. Ycnyra okaspiBaeTcsl OecriaTHO. B3uMaHuWe TutaTel 3a €€ OKa3aHHWE M OCYIIECTBIICHHUE
CBSI3aHHBIX C HEH aJIMUHUCTPATUBHBIX MPOLEAYDP HE AOMYCKACTCS.

2.6. Undopmanus o Tekylien, NpoMeXyTOYHOH M UTOTOBOH YCIIEBAEMOCTH O0YYaroLIUXCs
COJIEP/KUTCS B DJIEKTPOHHOM [HEBHUKE Ha JJIEKTPOHHOM IUIOUIaJKE B ceTH MHTepHET Ha caiTe
www. dnevnik76.ru.

2.6.1. Mudopmarmuss o TEKyIeH yCIEBAEMOCTH YYAIIUXCS 3aHOCHTCS B DJICKTPOHHBIN
KypHaJl yCIIeBa€MOCTH B J€Hb MPOBEACHUS 3aHATHH yduuTeaeM o0pa30BaTEIbHOIO YUPEKICHUS.
Yuurtens SABISIOTCA OTBETCTBEHHBIMH 3a 3aHeCE€HHE HHGOpPMAIMM O TEKYIIeH ycleBaeMOCTH
yUYaluXcs B 3J€KTPOHHBIN )KypHaJl yCIIEBAa€MOCTH.

2.7. OGHOBJICHUE B 2JICKTPOHHOM JIHEBHHUKE HH(POpPMAIIHH 00 YCIIEBAEMOCTH 00yUarOIIHXCSI.

2.7.1. OGHOBJIEHHE B AJIEKTPOHHOM JHEBHHUKE MH(pOpPMAIMU O TEKYIIEH, MPOMEXYTOUYHON U
UTOTOBOM  yCIIEBa€MOCTH  OOYYAIOIIMXCS TPOU3BOAMTCS OTBETCTBEHHBIM 32 OOHOBJIECHHE
MH(pOpPMaLIUH JIUIIOM.

2.7.2. OTBETCTBEHHBIM 32 OOHOBJICHHE B DJIEKTPOHHOM JIHEBHUKE WH(POPMAINU O TEKYIIEH,
IPOMEXYTOUYHOW M HTOTOBOH yCIIEBaeMOCTH OOydarollerocs SBISIETCS CIEHUATUCT OTHeNa

TEXHUYISCKOU MMOAACPIKKH, HazHa4YaeMBbIi IMPUKA30M OTUPCKTOpa quemﬂeHHﬂ.
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2.7.3. OTBETCTBEHHBIH 32 OOHOBJICHHE B 3JEKTPOHHOM JHEBHUKE MH(POpPMALIUU O TEKYIIEH,
IPOMEXYTOUYHOW U UTOTOBOM 00YYarOIIErocsi BBITPYKaeT 00€3TMUCHHBIE JaHHBIE U3 AJIEKTPOHHOTO
JKypHaJla yCIIeBaeMOCTH B DJIEKTPOHHBIN THEBHUK..

2.7.4. B 2JIEKTpOHHOM JHEBHUKE OOYYAIOIIETOCs COJEPKHUTCS HH(OpMaIus O TEKYIICH,
IPOMEXYTOUYHOW M HMTOTOBOM YCIEBAEMOCTH OOYYAIOLIErocs, €ro JIOMAallHHe 3aJaHus,
BO3MOXKHOCTh HaIlUCATh YYUTEIIO, KIACCHOMY PYKOBOJHUTENIO, (popma 0OpaTHO CBSI3M.

2.7.5. OOydamImuiics UMEET TOCTYI K 3JEKTPOHHOMY IHEBHUKY O€3 TpaBa BHECCHHS H
M3MEeHeHUs: nHPopMaIuu.

2.7.6. OOHoBieHHEe MH(POPMAIIUN B JICKTPOHHOM JTHEBHHKE MPOBOAMUTCS HE peke 1 pasa B
HEJIeNI0, 332 UCKITIOUEHHEM KaHUKYISIPHOTO BPEMEHH.

2.8. llonyuenue 3asgBUTENSIMH HMH(QOpPMAIMM O TEKYIIEH, MPOMEXKYTOYHOM M HTOTOBOI
yCIIEBAEMOCTH O0YYaIOITNXCS:

- 3aXOJIUT HA CANT JICKTPOHHOTO THEBHUKA, PACIIOJIOKEHHBIH 10 aapecy dnevnik76.ru;

- BBIOMpAET B CIMCKE 00Pa30BaTEeNbHBIX OpraHU3aluil YupexaeHue,;

- BBOJWT BbIJIaHHBIC €MY YYETHBIC IaHHBIC;

- mojy4aer HH(OpPMAIMIO O TEKYIIeH, MPOMEXYTOYHONH U UTOrOBOW YCIIEBAEMOCTH

oOyuarorerocs.

3. IlpaBuia u NOpsiAOK padoThl € 31eKTPOHHBIM THEBHUKOM

3.1. OtBercTBeHHBII 3a WH(POPMATU3ALMIO YCTAHABIMBAET IPOrpaMMHOE oObOecredeHue,
HeoOxonumoe s paboThl  BIEKTPOHHOTO JTHEBHMKA, M 00ecneuMBaeT HaJJexalee
(GYHKIIMOHUPOBAHKUE CO3AaHHON MPOrpaMMHO-aINIapaTHON Cpebl;

3.2. Tlomp30BaTeny MOMYYAIOT PEKBU3UTHI (KOJBI) IOCTYNA K JJEKTPOHHOMY JHEBHHKY B
CJIEIYIOILEM MTOPSJIKE:

- yUuTels, KJIACCHbIE PYKOBOAMUTENH, aAMUHUCTPALUS OTYYat0T PEKBU3UTHI (KO/bI) IOCTYIIA
Yy CUCTEMHOT'0 aIMUHUCTPATOPA;

- poauTeny U 0Oydaroluecs Noay4aloT PEKBU3UTHI (KOJbI) 1OCTYIA y ONEPATOpA.

3.3. Yunrens akkypaTHO U CBOEBPEMEHHO 3aIlOHSIOT JaHHBIE 00 y4eOHBIX pOrpaMMax U UX
OPOXOXKJIEHUH, 00 YCIIEBAEMOCTH M IIOCEIAeMOCTH OOYYalOIIMXCs, JOMAIIHUX 3a/JaHusAX B
COOTBETCTBUH C HHCTPYKLIHEH.

3.4. Pomurenm wm oOydaromipecss MMEIOT JOCTYIl TOJBKO K COOCTBEHHBIM JIaHHBIM U
UCIOJIB3YIOT 3JIEKTPOHHBIM THEBHUK JUISl UX NMPOCMOTPA U BEACHUS MEPENHUCKH B COOTBETCTBUU C
UHCTPYKIUEH.

4. ®opMbl KOHTPOJIA 3a ucnojHenneM Ionoxenus.
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4.1. Kontponb 3a MOJHOTOM M KayeCTBOM MPEIOCTABICHUS YCIYTHM OCYUIECTBISET
JUPEKTODP YUpexKICHUS.

4.2. KoHTposib 3a CBOEBpeMEHHBIM OOHOBJIEHHEM HWH(OpMaIUU 00 YCIEeBAaEMOCTH
oOydaromierocss B 3JEKTPOHHOM JTHEBHUKE OCYIIECTBIISIET PYKOBOAUTEIb OTAENa TEXHHYECKOU

MOJAEPKKHA Y UPEKICHHUS.



KypHan perucrpanuu 3asBJIeHUI
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[Tpunoxenue Nel
K [Tonoxennto 00 IeKTPOHHOM JTHEBHHKE

Ne i/t

[ara
npuema
3asBJIICHUSA

DUO 3asBurens

®UO pebenka

Knacc

Iloamuce
3asIBUTEIS




